APPLICATION INFORMATION

OFFICE HOURS - Our office is usually open 8:30-4:30 Monday through Friday. 

THE APPLICATION FEE – We charge $35 for each applicant to process each applicantion. Be sure to include the application fee in the form of a check or money order made payable to Gordon Howie.  We will not process an application(s) if the proper fees are not included.

THE APPLICATION 

· Phone numbers of each work and rental reference must be included with your application.  WE CANNOT PROCESS AN APPLICATION THAT IS MISSING THIS CRITICAL INFORMATION.  If you are unable to include this or other information at the time you deliver your application to us, you may call in that information within a day or two.  We will wait to begin processing your application until such time as it has been made complete.

· IDENTIFICATION.  We require a copy of photo identification for each person over the age of 17. This can be a driver’s license, a state issued id, or a passport.
· WHO MUST SUBMIT AN APPLICATION?  Each person that is over the age of 17 who will be living in the property must submit a signed application.  We also require each adult that will be living in the property to be on the lease.

· WHAT ARE WE LOOKING FOR?  We look at work, rental, and credit history for the past 3-5 years. We are looking for prospective tenants who can demonstrate that they are reliable and responsible. 

· NO RENTAL, WORK, OR CREDIT HISTORY?  If you have not had the opportunity to establish a history in the areas that most concern us, we may still be willing to do business with you if you have a good guarantor.

· WHAT IS A GUARANTOR?  Basically, that is a co-signer.  This person would not have any rights to your home, but would be fully responsible for any unpaid rent, cleaning charges, or damages for which you were unwilling or unable to pay.  A guarantor should have excellent credit, a good, long-term job, and they would probably even own their own home (although that is not required).

· STUDENTS – We consider academic history in place of work history (if you are lacking work history).

SECTION 8 – We do accept housing assistance.  However, those receiving assistance are held to the same high standards of work, credit, and rental history.  If any of these areas are weak, we will require a guarantor.

BAD RENTAL OR CREDIT HISTORY?  We will consider your application, but we have worked too hard for what we have and we have too many mortgages and bills to pay to risk not receiving rents or having a property torn up or left a mess.  Your application may be salvageable with a really great guarantor, some kind of past demonstration of reliability, and an additional amount of security deposit.

SHORT TERM LEASE – We do offer leases for less than a full year.  However, the monthly rental amount and security deposit may be substantially higher than with a full-year lease.  It is also possible for you to sub-lease your unit. However, you would be required to run your own ads, show the property, and give applications to prospective tenants.  There is also an additional flat fee of $50 charged for our part in the sublease process.

PETS are considered on an individual basis (depending on the strength of your application, the kind of pet that you have, and which of our properties is being offered).  We do not allow Pit Bulls (or their relatives), Chows, Dobermans, Rottweilers, or any dog with a breed history of aggressiveness onto our properties, not even for a short visit. We also do not allow puppies or kittens.  We may also require an additional pet deposit.

YARD MAINTENANCE - In single-family units, the tenant is responsible for all lawn and yard maintenance.



For additional information, please call our office at 393-2334.  Thank you.
